
TOWN OF SHERBORN 
Building Department 
19 Washington Street Henry L. Fontaine, C.B.O. 
Sherborn, MA 01770 Building Commissioner 

(508) 651-7870 phone Zoning Code Enforcement 

(508) 655-7037 fax inspector@sherbornma.org 

 
 

 

CHECKLIST FOR BUILDING PERMIT APPLICATION CONTENTS 
Windows / Doors, Siding, and Roofing Permits 

(Must be included with the permit application) 
 

Completed building permit application (residential for one- and two-family dwellings, townhouses, and certain accessory 

structures; commercial for all others). 
 

Copy of a current, valid Construction Supervisor’s License (“CSL”) from the MA Department of Public Safety. 
 

Copy of a current, valid Home Improvement Contractor’s License (“HIC”) from the MA Office of Consumer Affairs and 

Business Regulation. 

 

NOTE: Make sure that the name on the HIC matches the name of the entity with whom the property owner contracted for the 

project. If these do not match, then the applicant is in violation of M.G.L Chapter 142A et seq. 
 

Completed W o rker s’ Co mp en satio n In sura nce Affid avit form. Please include a copy of your workers’ compensation page 

declaration page with this application, showing both the policy number and expiration date. 
 

Completed copy of the Town of Sherborn Home Improvement Contractor Registration Law Affidavit. 
 

Completed copy of the Town of Sherborn Debris Disposal Affidavit. 
 

If the property owner is applying for a permit under the State’s Homeowner Exemption, a completed copy of the Town of  

Sherborn CSL Exemption form for homeowners. 
 

A written, detailed, scope of the project explaining all affected areas of the structure (including, but not limited to: number, 

location, and type of window(s) / door(s) / siding / roofing; extent of roofing project – if sheathing will be replaced, amount 

of ice and water protection, and any venting that will be installed). 
 

The appropriate permit fee paid https://unipaygold.unibank.com/transactionInfo.aspx?CustomerID=1416, through UniBank, 

with a copy of the receipt attached to this form. 

NOTE: If payment is made by check, payable to the Town of Sherborn, it must be delivered – by hand – to the Town of 

Sherborn Collector’s office during office hours, along with this form. 

 

If the total project cost (including materials and labor) is $11,111.11 or less, the fee is $100.00. 

 

If the total project cost (including materials and labor) is greater than $11,111.11, then the fee is the Total Project Cost 

multiplied by 0.009 (for example, a project costing $12,000 would be assessed a permit fee of $108.00). 

 

 
 

     

Property address Applicant Payment Amt  Check # Date 

 
 

 

 
 

    

Property address Applicant Payment Amt  Check # 
 

 
 

   

Received by (print) Signature Date 
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