
TOWN OF SHERBORN
FY2017 BUDGET 

HUMAN SERVICES:

• Board of Health
• Council on Aging
• Veterans Services



TOWN OF SHERBORN BOARD OF HEALTH       FORM NO. 1

2016‐2017  BUDGET

DEPARTMENT: BOARD OF HEALTH FUNCTION NAME: HUMAN SERVICES

LINE ITEM NO.: 512 FUNCTION NUMBER: 500                            

ACCOUNT

CODE OBJECT

512‐0000 ADMINISTRATION

512‐0000 INSPECTION OF ANIMALS

512‐0000 PUBLIC HEALTH INITIATIVES

512‐0000 WATER TESTING

512‐0000 NURSING SERVICES

FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

ACTUAL* ACTUAL* ACTUAL* APPROP ACTUAL* APPROP ACTUAL AVG REQUEST REC

SALARIES 59,933            60,773               61,815            62,431                66,234            63,729             62,950                    110,769               

EXPENSES 60,417            62,786               62,107            63,851                47,484            60,862             57,470                    12,807                 

TOTALS 120,350          123,559            123,922          126,282             113,718          124,591           120,420                 123,576               

GENERAL COMMENTS:

SUBMITTED BY: Ellen Hartnett, BOH Administrator Increase/

decrease $ %

PHONE NUMBER:  508‐651‐7852 EMAIL: ellen.hartnett@sherbornma.org Payroll 47,040                  73.81%

Expenses (48,055)                 ‐78.96%

DATE SUBMITTED: ######### 3/17/2016 Total (1,015)                   ‐0.81%

ADIVSORY COMMITTEE REP: Jeff Waldron

FY2015 REVENUE DATA:

FY07 FY08 FY09 FY10 FY11 FY12 FY13 FY14 FY15

Description: General Fund (01) Amount Amount Amount Amount Amount Amount Amount Amount Amount

BOARD OF HEALTH FEES 41,857                               36,126            33,157               38,758            33,268                36,030            42,963             53,774                    58,869                 

Medicare Reimbursement 1,024               1,987                 1,992               1,754                 

H1N1 Reimbursement/Other Insurance 2,448               2,357                 

SRF Bal fwd Revenue Expended Balance

Flu Clinic (Revolving Fund) 4904 6,816                
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TOWN OF SHERBORN       FORM NO. 2

2016‐2017   BUDGET BOARD OF HEALTH        GENERAL BUDGET MESSAGE

DESCRIPTION OF FUNCTION ACTIVITY:

A description of the function activities of the Board of Health is clearly expressed in the Annual Town Report.

STATEMENT OF GOALS:

1.  To create and maintain a public health infrrastructure for the citizens of Sherborn.

2. To assure a safe water supply to the citizens of Sherborn.

3.  To assure safe and compliant waste water management for the Town of Sherborn.

4.  To assure fair and consistent application of town septic and well regulations.

5.  To implement and maintain an infrastructure to respond to public health emergencies and initiatives (including flu vaccinations).

6.  To conduct thorough and regular inspections of food establishments within the Town of Sherborn.

7.  To support substance abuse prevention programs within the Town of Sherborn.

8.  To provide animal inspection services to the Town of Sherborn.

9.  To provide burial agent services to the Town of Sherborn.

10.  To maintain an office with regular hours with access for the citizens of Sherborn.

11.  To maintain a comprehensive website for the citizens of Sherborn.

12.  To work with other town committees to assure the public health of Sherborn.

COST SUMMARY BY CLASS

ACCOUNT DESCRIPTION FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

CODE ACTUAL ACTUAL ACTUAL APPROP ACTUAL APPROP ACTUAL AVG REQUEST REC

5110 PERSONAL SERVICES 59,933            60,773               61,815            62,431                66,234            63,729             62,950                    110,769               

5440 MATERIALS & SUPPLIES 2,093               6,798                 1,408               1,775                  2,618               1,802                3,610                      2,600                    

5380 CONTRACTUAL SERVICES 58,224            55,888               60,549            61,926                44,716            58,910             53,710                    10,057                 

5700 OTHER CHARGES 100                   100                     150                  150                      150                   150                   150                         150                       

5850 EQUIPMENT ‐                   ‐                     ‐                   ‐                      ‐                   ‐                    ‐                          ‐                        

TOTALS 120,350          123,559            123,922          126,282             113,718          124,591           120,420                 123,576               
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2016‐2017  BUDGET        FORM NO.3

DEPARTMENT: BOARD OF HEALTH

FUNCTION TITLE: ADMINISTRATION           PAGE 1

FUNCTION CODE: 5511  

ACCOUNT DESCRIPTION

NUMBER FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

ACTUAL ACTUAL ACTUAL APPROP ACTUAL APPROP ACTUAL AVG REQUEST REC

5100 ‐  PERSONAL SERVICES

5110‐0102 ‐ BOH ADMINISTRATOR 50,209            50,705               51,215            51,727                51,727            52,761             51,220                    53,886                 

5110‐0120 PARTTIME CLERICAL 9,381               9,722                 10,251            10,352                10,030            10,609             10,000                    10,739                 

5120‐0121 PART TIME/CASUAL 4,125               1,380                     

5110‐0123 ‐ BURIAL AGENT STIPEND 343                   346                     349                  352                      352                   359                   350                         364                       

NEW ‐ Insp/Engineering 40,230                 

NEW ‐ Food Inspector 5,550                    

TOTAL 59,933            60,773               61,815            62,431                66,234            63,729             62,950                    110,769               

5420 ‐ MATERIALS & SUPPLIES

5420‐0279 ‐ OFFICE SUPPLIES 1,101               6,798                 1,408               1,775                  2,618               1,802                3,610                      2,600                    

5580‐0292 OTHER EXPENSES 992                  

TOTAL 2,093               6,798                 1,408               1,775                  2,618               1,802                3,610                      2,600                    

5380 ‐ CONTRACTUAL SERVICES

5230‐0352 ‐ TELEPHONE 1,043               1,150                 1,211               1,115                  1,020               1,132                1,130                      1,132                    

5320‐0405 ‐ EDUCATION ‐                   150                      100                   152                   30                           54                         

5380‐0306 ‐ FOOD INSPECTOR  CONTRACT 4,374               4,418                 4,462               4,507                  577                   3,917                3,150                     

5380‐0322 ‐ INSP/ENGINEERING SVC 39,712            39,087               40,798            41,264                35,424            42,000             38,440                   

5380‐0324 ‐ DRUG ABUSE PROGRAM 1,923               1,750                 580                         ‐                        

5380‐0325 ‐ NATICK VISITIN NURSES 3,420               ‐                          ‐                        

5380‐0369 ‐ WATER TESTING ‐                   1,000                  ‐                   1,000                ‐                         

5380‐0373 ‐ ANIMAL INSP SERVICES 4,250               4,250                 4,122               4,106                  4,106               4,168                4,160                      4,120                    

5380‐0383 ‐ CONNECT‐CTY CONTRACT 3,502               1,813                 3,502               ‐                      ‐                   ‐                    1,770                      ‐                        

5380‐0393 CONTRACTUAL NURSING 3,420                 3,454               3,489                  3,489               3,541                3,450                      3,541                    

5380‐0394 PUBLIC HEALTH INITIATIVES               3,000  6,295                                      ‐    3,000                1,000                      1,210                    

TOTAL 58,224            55,888               60,549            61,926                44,716            58,910             53,710                    10,057                 

5700 ‐ OTHER CHARGES

5730‐0403 ‐ DUES & SUBSCRIPTIONS 100                   100                     150                  150                      150                   150                   150                         150                       

TOTAL 100                   100                     150                  150                      150                   150                   150                         150                       

5850 ‐  EQUIPMENT

‐ NEW EQUIPMENT ‐                        

       

TOTAL ‐                   ‐                     ‐                   ‐                      ‐                   ‐                    ‐                          ‐                        

PAGE TOTAL 120,350          123,559            123,922          126,282             113,718          124,591           120,420                 123,576               
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2016‐2017        FORM NO.4

DEPARTMENT: BOARD OF HEALTH JUSTIFICATION AND SUPPORTING DETAIL

FUNCTION TITLE: ADMINISTRATION           PAGE 1

FUNCTION CODE: 5511  

LINE ITEM NO: 033

PLEASE RESPOND TO THESE QUESTIONS:

1.  Have you looked for alternative funding sources such as private, state or federal grants that would apply to your dept?

The Board of Health receives grant funding from the CDC through the MDPH for public health emergency preparedness 

as a result of participating in the MDPH Region 4A Emergency Preparedness Coalition.  The use of this funding is 

strictly limited to emergency preparedness and cannot be used for day‐to‐day departmental operations. Nevertheless,

the Board has been able to purchase many supplies and equipment for use during an emergency that can be used

prior to an emergency, resulting in a considerable savings to the town.

2.  Are there any group purchasing collaboratives you are now particpating in?

        If none, have you investigated if any such collaboratives are available for your department.

The Board of Health compares pricing for office supplies/equipment and purchases from the vendor with the lowest cost.

As recommended by the Town Administrator, the Board compares pricing between W.B. Mason and New England Office Supply

for the purchase of small volume of supplies.  Both vendors are state contracted vendors.  Additionally, the Board also has the

option of purchasing through the MDPH Emergency Preparedness Region 4A Coalition if better pricing can be found through

that group.

033A:

102 Permanent, Part‐time Administrator

Salaried position for 1831 hours/year ‐ 1.5% increase per Personnel recommendation 53,886

120 Permanent, Part‐time Clerk

628 hours/year @ $17.10/hour ‐ 1.5% increase per Personnel recommendation 10,739

123 Burial Agent

This stipend to the Burial Agent is for administrative costs. 364

1.5% increase per Advisory/Personnel recommendation

NEW Inspection/Engineering (Health Agent) 38,440

Moved from expense line

NEW Food Inspections 5,550

Moved from expense line

033B:

279 Office Supplies

Includes postage, computer and FAX machine cartridges, stationery, permit forms and books, 2,600

inspection folders, legal notices, travel/mileage allowance for Administrator, and any other unexpected

expenses.  Printing costs for reprinting BOH regulations is expected in FY17.

352 Telephone

This covers the long distance charges on the Board of Health office telephone, and a FAX line  1,132

dedicated to the Board of Health office, necessary for privacy issues related to infectious disease 

reports.  This cost is controlled by the telephone company and cannot be reduced by less usage as

the BOH work must be completed.  This is level‐funded from FY16, with unknown consequences.

405 Education/Training 100

Cost of seminars, conferences, and other training sessions put on by various parties (MAHB, DEP, etc.)

regarding changing regulations and requirements and/or to keep current on Health related

topics.  Previously, the Board has been able to obtain grant funding to cover their registration costs.

This request is a significant reduction from the actual cost.

The BOH members may be required to personally fund their attendance at trainings and 

conferences.

322 Engineering/Inspection Services (Health Agent) 0

Moved to salary line

Responsibilties include:

(1) All services necessary to enforce the local, state, and federal public health and environmental

health laws and regulations that are the responsibility of the Sherborn Board of Health.  This includes
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review of new and replacement septic systems and wells, Housing Code inspections, beaver control, 

beach inspections, recreational day camps for children, public water supplies, review and sign‐off 

on all building applications, nuisance investigations, smoking and tobacco compliance, etc.

Permit application numbers have increased in FY16, and is expected to continue.  The Fields at Sherborn

is also causing additional work for the Agent.

This does not include the Right to Know Law nor Asbeestos Detection.

(2) General consultation with the Board of Health as requested.

(3) Attendance at Board of Health regular meetings and mutually agreed other dates.

(4) Perform all work requested by the Board of Health that falls under the normal duties and

responsibilities of a Public and Environmental Health Agent.

(5) Provide up to 4 hours per week of scheduled office time at the Board of Health office.

306 Other Contractual Services

Food Inspector MOVED to Salary line 0

Food Establishments shall be inspected per the "Priority Inspections" schedule allowed by law ‐

A minimum of 2 inspections/year for facilities handling potentially hazardous foods. Other

smaller establishments could be inspected once/year.

The Food Inspector shall respond to all inquiries related to the provision of food to the 

public (i.e. bakes sales, temporary establishments, etc.)

Fees charged by available, qualified inspectors have increased from what has been previously paid.

383 Emergency Notification System

Connect‐CTY Contract was removed from the BOH Budget in FY2015 0

373 Kimberly Morrow, Inspector of Animals 4,120

Each town is required by State law to have a Animal Inspector.

The animal inspector conducts inspections of barns and farm animals.  Stable inspections are

conducted once a year, with one follow‐up, if necessary.  Animal quarantines, either 10‐day, 45‐day, or

6‐months, are issued, and the Animal Inspector follows and releases the animals as appropriate.

Paperwork for farm animals shipped into town from out‐of‐state is reviewed and submitted to the 

State.  If an animal needs to be sent in for a rabies exam, the Animal Inspector picks up and delivers

the animal to the veterinary clinic for prep and then transports to the State Lab for testing with the

associated paperwork and reporting.  Additional duties include telephone consultation with State

personnel, police department, board of health, and residents.  New issues related to avian flu, 

pertaining to both domestic and wild poultry, are increasing as this is coming to the forefront.

This contract covers the inspector's services and supplies, including postage, gas, and state‐required reports.

394 Public Health Initiatives 3,000

This line is the former "Substance Abuse Prevention" line, and supports appropriate programs

and/or presentations and other public health initiatives in the schools and/or community.

The Board has funded programs for SPAN‐DS, as well as a town‐wide mailing of the BOH

emergency booklet in the past.  Initiatives change yearly.

This line was reduced by more than half in FY2016.  SPAN‐DS received grant funding from outside

sources recently, but that funding can no longer be continued.

369 Water Testing 0

No monies requested in FY17

393 Contractual Nursing 3,541

The Natick Visiting Nurse Association currently handles all communicable disease interviews

and follow‐up reporting, as required by the Department of Public Health.  They are managing the

state‐mandated "MAVEN" online reporting modules for the Board of Health.

Additional services currently provided includes:

1. Senior Citizen "Keep Well" clinics on a monthly basis.

2. A high blood pressure screening clinic for elders/at‐risk individuals

3. Annual flu immunization clinic(s) for senior citizens/at‐risk individuals.

4. Follow‐up home visits to communicable disease cases and high‐risk infants, as

requested (approximately 12/year.)

The funding requested is level‐funding from FY16.

403 Dues, Subscriptions, Memberships 150

Annual Dues ‐ Massachusetts Association of Health Boards (MAHB)

This line is level‐funded, and reflects the actual dues cost.

501 Equipment

No monies are requested for equipment in FY2017.  The Board of Health laptop computers and 0

multi‐function printer/copier/scanner/FAX were purchased with State emergency preparedness grant

funds.
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TOWN OF SHERBORN COUNCIL ON AGING       FORM NO. 1

2016‐2017  BUDGET

DEPARTMENT: COUNCIL ON AGING FUNCTION NAME: HUMAN SERVICES

LINE ITEM NO.: 541 FUNCTION NUMBER: 500                             

ACCOUNT

CODE OBJECT

541‐0000 COUNCIL ON AGING

FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

ACTUAL ACTUAL ACTUAL APPROP ACTUAL APPROP ACTUAL AVG REQUESTED REC

SALARIES 85,946             92,022               98,570             100,100          99,217           110,581               96,610                  112,215               112,215               

EXPENSES 28,656             20,296               22,950             24,650             24,650           26,460                  22,640                  26,780                  23,280                 

TOTALS 114,602           112,318            121,520           124,750          123,867        137,041               119,250               138,995               135,495               

GENERAL COMMENTS:

SUBMITTED BY: Paul Leitch & Karen Juhl

PHONE NUMBER:  508‐651‐7858 EMAIL: coa@sherbornma.org

DATE SUBMITTED:

ADIVSORY COMMITTEE REP:

7/1/2015 Increase/

Programs Bal Fwd Revenue Expenses Balance End decrease $ %

C.O.A. Home Meals ‐ GL 53‐1/2 692                      692                   Payroll 1,634                    1.48%

C.O.A. Special Events ‐ GL 53‐1/2 6,803                  6,803               Expenses 320                       1.21%

C.O.A. Recreation/Social 17,318                17,318             Total 1,954                    1.43%

COA Transport‐Local Fees GL 53‐1/2 6,598                  6,598              

COA Lifetime Learning 13,580                13,580            

44,991                     ‐                    ‐                      44,991            
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TOWN OF SHERBORN COUNCIL ON AGING       FORM NO. 2

2016‐2017   BUDGET        GENERAL BUDGET MESSAGE

DESCRIPTION OF FUNCTION ACTIVITY:

Current COA Sponsored Programs

Polarity Yoga Medical Closet

Fit with Linda Outreach/Family Services

Drop‐In Lunch Health Care Information ‐ SHINE

Book Group

Walking Group
Shared Sunday (bi‐monthly dinner program) Trip Program

Friday Bridge

Thursday Bridge

Friday Night Party Bridge

Whichcrafters

Sherborn Link (senior monthly newsletter)

Sherborn Home Meal Program

JFK Transportation Service

Fuel Assistance In‐take Site

Flu Clinic

STATEMENT OF GOALS:

It is the mission of the Council on Aging to provide advocacy and support systems for senior citizens of Sherborn by working with them toward the 

 ultimate goal of maintenance, independence and improvement of their quality of life. The Council works to continually assess the needs of the 

elderly and develop services to meet those needs. The funding made available to the Council is for the 

purpose of coordinating and carrying out programs designed to meet the needs of the aging in cooperation with programs of the Commission on Aging.

COST SUMMARY BY CLASS

ACCOUNT DESCRIPTION FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

CODE ACTUAL ACTUAL ACTUAL APPROP ACTUAL APPROP ACTUAL AVG REQUEST REC

5110 PERSONAL SERVICES 85,946             92,022               98,570             100,100          99,217           110,581               96,610                  112,215               112,215               

5440 MATERIALS & SUPPLIES 6,728                3,091                 4,583               4,000               4,989             4,100                    4,220                    4,500                    4,500                    

5380 CONTRACTUAL SERVICES 19,433             15,574               16,221             15,900             15,709           17,110                  15,840                  17,880                  16,380                 

5700 OTHER CHARGES 2,495                1,631                 2,146               4,750               3,952             4,750                    2,580                    4,400                    2,400                    

5850 EQUIPMENT ‐                    ‐                      ‐                    ‐                   ‐                  500                       ‐                        ‐                        0

TOTALS 114,602           112,318            121,520           124,750          123,867        137,041               119,250               138,995               135,495               
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2016‐2017  BUDGET        FORM NO.3

DEPARTMENT: COUNCIL ON AGING

FUNCTION TITLE: COUNCIL ON AGING           PAGE 1

FUNCTION CODE: 541‐0000  

ACCOUNT DESCRIPTION FY2012 FY2013 FY2014 FY2015 FY2016 THREE YEAR FY2017 ADV COMM

NUMBER ACTUAL ACTUAL ACTUAL APPROP ACTUAL APPROP ACTUAL AVG REQUEST REC

5100  PERSONAL SERVICES

5110‐0117 ‐ COA DIRECTOR 52,054             52,575               53,108             53,635             53,635           60,879                  53,110            62,149                  62,149                 

5110‐0118 ‐ DIRECTOR OF DROP IN 9,049                8,921                 9,368               9,287               8,146             9,436                    8,810              9,651                    9,651                    

5110‐0119 ‐ ELDER ADVOCATE 18,695             21,141               17,350             19,185             19,562           20,498                  19,350            20,929                  20,929                 

5110‐0127 ‐ LIFETIME DIRECTOR 4,084                3,654                 5,142               3,131               3,131             4,736                    3,980              3,979                    3,979                    

5110‐0128 ‐ VOLUNTEER COORD 2,064                4,218                 5,167               4,661               4,661             3,900                    4,680              4,837                    4,837                    

5110‐0144 ‐ COA ADVOCATE II 1,513                 8,435               10,201             10,082           11,132                  6,680              10,670                  10,670                 

TOTAL 85,946             92,022               98,570             100,100          99,217           110,581               96,610                  112,215               112,215               

5420 ‐ MATERIALS & SUPPLIES

5420‐0279 OFFICE SUPPLIES 1,634                617                   200                  1,186             250                       600                 600                                               600 

5420‐0280 ‐ POSTAGE 3,566                3,091                 3,530               3,700               3,701             3,750                    3,440              3,800                                        3,800 

5580‐0276 ‐ SUPPLIES & MATERIALS 1,528                436                   100                  102                 100                       180                 100                                               100 

TOTAL 6,728                3,091                 4,583               4,000               4,989             4,100                    4,220                    4,500                    4,500                    

5380 ‐ CONTRACTUAL SERVICES

5230‐0352 ‐ TELEPHONE

5380‐0326 ‐ OUTREACH/PROG DEV. 90                       2                     30                   ‐                                                   ‐   

5380‐0342 ‐ SPACE RENTAL 1,550                1,550                 1,550               1,650               1,650             1,750                    1,580              1,750                                        1,750 

5380‐0344 ‐ PRINTING 536                   149                     240                   84                   150                       160                 85                                                    85 

5380‐0345 ‐ COA FILM RENTAL 108                     168                   113                 210                       130                 225                                               225 

5380‐0357 ‐ COA‐DROP‐IN SUPPORT 5,688                1,300                 2,758               1,500               3,549             2,250                    2,540              2,540                                        2,540 

5380‐0358 ‐ BUS TOURS ‐                    700                   1,250               1,150             1,250                    620                 1,150                                        1,150 

5380‐0389 ‐ EXCERCISE PROGRAM 1,755                4,716                 4,500               4,500               5,130             4,500                    4,780              5,130                                        5,130 

5380‐0391 TRANSPORT‐ HLTH 9,904                7,661                 6,305               7,000               4,031             7,000                    6,000              7,000                                        5,500 

TOTAL 19,433             15,574               16,221             15,900             15,709           17,110                  15,840                  17,880                  16,380                 

5700 ‐ OTHER CHARGES

5320‐0406 ‐ VOLUNTEER SUPP/TRNG 172                   ‐                    750                  1,130             750                       380                 1,130                                        1,130 

5320‐0406 ‐ TRAINING ‐                    1,600               1,600                    -                  500                                               500 

5710‐0404 ‐ MEETINGS  70                     229                     50                     200                  70                   200                       120                 120                                               120 

5710‐0410 ‐ TRAVEL 2,074                1,178                 1,962               2,000               2,417             2,000                    1,850              2,420                                            420 

5730‐0403 ‐ DUES & SUBSCRIPTIONS 179                   224                     134                   200                  335                 200                       230                 230                                               230 

TOTAL 2,495                1,631                 2,146               4,750               3,952             4,750                    2,580                    4,400                    2,400                    

5850 ‐  EQUIPMENT

‐ NEW EQUIPMENT ‐                    ‐                      500                       ‐                       

       

TOTAL ‐                    ‐                      ‐                    ‐                   ‐                  500                       ‐                        ‐                       

PAGE TOTAL 114,602           112,318            121,520           124,750          123,867        137,041               119,250               138,995               135,495               
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2016‐2017  BUDGET        FORM NO.3

DEPARTMENT: COUNCIL ON AGING

FUNCTION TITLE: COUNCIL ON AGING           PAGE 1

FUNCTION CODE: 541‐0000  

PLEASE RESPOND TO THESE QUESTIONS:

1.  Have you looked for alternative funding sources such as private, state or federal grants that would apply to your dept?

2.  Are there any group purchasing collaboratives you are now particpating in?

        If none, have you investigated if any such collaboratives are available for your department.

Page 4










